Microsoft Project 2013 usage 01

This presentation enters the data from a old class as a simple data entry example for Microsoft Project 2013.
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- Microsoft Office 2013 New ~ We speak Outlook

The presentation opens the "All Apps" option. The presentation

find Project 2013 under Microsoft Office 2013. ltis possible to find
Calendar Mail I~ Project 2013 in other places on the menu. The presentation

selects "Project 2013" to start the program.
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- Search for online templates 0O Tim Preuss
rOJ eC tim_preuss@my.minnesota.edu
Suggested searches:  Project Management  Project Plan Switch account

Projects Schedules Themes Analysis Industry

Recent

You haven't opened any projects recently. To browse
for a project, start by clicking on Open Other Projects.

(@@ Open Other Projects

Blank Project New from existing project

The presentation selects a "Blank Froject" to continue.
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Z Project 2013 is ready for data entry.
0

1

A NEW TASKS : MANUALLY SCHEDULED

Change new tasks' default mode here

© New tasks are created in Manually Scheduled mode *

8:16 PM
2/7/2016

A Q) E



QS;H Winl0_x64_02 - VMware Workstation 12 Player (Non-commercial use only) ol @ | = |

Player v | [l + @:ﬂ% «
m H ©- = GANTT CHART TOOLS Project1 - Project Professional ? - 0O X
FILE TASK RESOURCE REPORT PROJECT VIEW FORMAT Tim Preuss ~ 2 X
=2 - L~ v Tﬂ v
T_ D X% Calibri Ji | .- - ™= Mark on Track 3 -9 ? Inspect 'l'- Summary E Notes .n H
R ~ &7 Respect Links E:’ Move ~ ¥ Milestone . D Details R ¢
Gantt Paste | B T U M- .A. . ==(_ _)== sa O Cc3 Manually Auto Task Information ___ Scroll
Chart ~ - ~ - i " " = Inactivate Schedule! Schedule E?Mode' - Deliverable "4z Add to Timeline to Task v
View Clipboard Font g Schedule Tasks Insert Properties Editing T
uz-l |8:OO AM |9:OO AM |10:OO AM |11:OO AM |12:OO PM |1:OO PM IZ:OO PM |3:OO PM |4:OO PM |S:OO PM
= Start . . L R TP , Finish
=
Task Resource Feb 7, '16 Feb 14, 16 -~
0 Mode v Task Name w Duration « Start v | Finish w | Predecessors « Names v AddNewColumn -~ || W T F S ' S M T W T F S S M T WT F §
1| Ao Quiz 01 Sun 8/30/15 |
| |
( 2
The presentation expands the entry area as shown to see all the
columns. The presentation enters the "Task Name" and "Start"
as shown.
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The presentation continues data entry as shown. The
e presentation only enters "Task Name", "Start" and "Finish".
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